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Brighton & Hove City Council – Highway Events Team
Traffic Management Application for Filming on the Highway
	1. Applicant details:

	Name of person organising filming on the Highway:

	

	Name of Organisation:

	

	Contact address (including post code):

	

	Telephone number (daytime)
	

	Telephone number (evening)
	

	Email address
	

	

	2. Name of the Production:
	

	Please give a full description of the activities that will be taking place on the highway during your filming:

	

	How many people in total are you expecting to be in attendance for this filming to take place?
	

	How many vehicles will be on site?
	

	

	3. Have you applied to the Outdoor Events Team for permission for your filming request?

	Yes – date applied:
	
	No
	

	If no, please contact The Events Team at the following address:

The Events Office, Brighton & Hove City Council, The Flat, Brighton Centre, Kings Road, Brighton BN1 2GR.
Telephone: (01273) 292712 - Email - eventsinfo@brighton-hove.gov.uk 

	

	4. Please provide details below of the traffic management required for your filming:

	

	4A – Will you be requiring a Road Closure, if so, please give details below:
	Date of Closure
	Time of Closure

	
	
	

	4B – Will you be using Stop and Go Boards, if so, please give details below:
	Date 
	Time 

	
	
	

	4C – Will you be using Temporary Traffic Lights, if so, please give details below:
	Date 
	Time 

	
	
	

	4D – Will you be using another method of traffic management not listed above, if so, please give details below:
	Date 
	Time 

	
	
	

	

	5. Accredited Traffic Management Company - Please provide name and address below:

	

	

	6. Traffic Management Plan

	Please provide a detailed Traffic Management Plan, including a separate traffic management drawing which shows the extent of the road closure, and the traffic management signs and barriers that you will be using.

	

	

	7. Parking Bay Suspensions

	If you require any parking bays to be suspended for your filming event, you will need to make a request to the Parking Team. Please see link and contact details below:

	https://www.brighton-hove.gov.uk/content/parking-and-travel/parking/parking-suspension-reserve-a-parking-bay  


	parkingstrategy@brighton-hove.gov.uk  



	

	8.: Public Liability Insurance – minimum of £10 million

	Please provide details below and also include a copy of your certificate with this application

	

	

	9. Notifications to Residents and Businesses - Please provide details of how you intend to notify residents and businesses of your filming in the box below:

	

	

	10. Consultations with Public Transport:

	Will your event affect any bus routes?
	Yes
	
	No
	

	If yes, please contact:   adrian.strange@buses.co.uk 

	Will your event affect any railway stations or level crossings?
	Yes
	
	No
	

	If yes, please contact:  StreetworksLondonSouthEastRoute@networkrail.co.uk 

	Will your event affect any taxi ranks?
	Yes
	
	No
	

	If yes, please contact:  The Hackney Carriage Office at hco@brighton-hove.gov.uk 

	Also, please provide the dates of your consultation in box below and include a copy of your consultation with this application:

	

	


	Declaration:

	I confirm that all the information I have provided is true and complete. I am at least 18 years of age. I have read the ‘Important Information, including conditions’ and agree to accept and observe them if my application is successful. I agree to my contact details being shared with appropriate agencies in order for my filming on the highway application form to be processed and for any enquiries.

	Name
	

	Signature
	

	Date
	


Please return your completed application and completed check list, including the above documents (each as separate attachments) by email to highwayevents@brighton-hove.gov.uk:

Organiser’s Check List

Below is a list of items the Highway Events Team will need with your application. This information is needed at least 12 weeks prior to the filming date. If we do not receive all the information we require, your application may not be accepted.












        Yes/No/Comment

	Completed Traffic Management application form including exact dates and timings 
	

	Please confirm your method of payment for the fee and we will advise you of the amount in due course – 
1) Cheque 
2) Pay online via our website

3) Invoice
	

	Copy of Landlord’s consent from Outdoor Events Team before filming starts 
	

	Public Liability Insurance – minimum of £10 Million
	

	Full details of Traffic Management required on the highway
	

	Traffic Management Plan & Drawings/Diagram showing impact on the highway
	

	Copies of your notifications to Residents & Businesses affected by your filming (if already available)
	

	Copies of your Consultations with Public Transport or please include Highway Events Team in your consultation emails
	


Our office is open from 08:00 to 15:30 Monday to Friday. 
Highway Events, Brighton and Hove City Council, G14, Hove Town Hall, Norton Road, Hove, Brighton, BN3 4AH
If you have any queries, please telephone 01273 292503, or email: highwayevents@brighton-hove.gov.uk 
Contact Email Addresses

Highway Events – highwayevents@brighton-hove.gov.uk
Outdoor Events Team – eventsinfo@brighton-hove.gov.uk
Parking Suspensions - parkingstrategy@brighton-hove.gov.uk  
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