
Neighbourhood forums – Informal Advice Note 

Please note the following is informal guidance the Localism Act 2011 and  The 
Neighbourhood Planning (General) Regulations 2012 should be referred to for 
full accurate details.  

A designated neighbourhood forum can, like a town or parish council, take on 
the role of developing a neighbourhood plan. 

To become a neighbourhood forum an organisation or body must apply for 
designation by the local authority and satisfy criteria relating to its social, 
economic and environmental aims and local membership.   

Only one neighbourhood forum can be designated for each neighbourhood 
area. A designation lasts for five years unless a local planning authority has 
reason to withdraw the designation.  

When designating a neighbourhood forum a local planning authority is to have 
regard to the desirability of the organisation or body having 

• membership drawn from different places in the neighbourhood area 
and from different sections of the community in that area  

• a forum whose purpose reflects the character of that area  

• at least one member from each of the three categories detailed below 
(at least one resident, one worker and one elected member) 

 
The role of the local planning authority is in essence just to check all the 
necessary criteria are met.  Where all the criteria and conditions have been 
met a forum should be designated. If a designation is refused the local 
planning authority must give reasons to the applying organisation or body.  
The local planning authority can withdraw a neighbourhood forum designation 
where it no longer meets the necessary conditions and/or criteria.  In such 
event the local planning authority must give reasons to the organisation or 
body. 

Becoming a neighbourhood forum 

A neighbourhood forum must meet all of the following criteria. 

• The organisation or body must be established for the express purpose 
of promoting or improving the social, economic and environmental 
wellbeing of an area that consists of or includes the neighbourhood 
area concerned (whether or not it is also established for the express 
purpose of promoting the carrying on of trades, professions or other 
businesses in such an area) 

• The membership must be open to – 
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1. individuals who live in the neighbourhood area concerned  

2. individuals who work there (whether for businesses carried on 
there or otherwise)  

3. individuals who are elected members of any county council, 
district council or London borough council whose area falls 
within the neighbourhood area concerned  

• The membership must include a minimum of 21 individuals each of 
whom either – 

1. lives in the neighbourhood area concerned  

2. works there (whether for a business carried on there or 
otherwise)  

3. is an elected member of a county council, district council or 
London borough council any of whose area falls within the 
neighbourhood area concerned 

• The organisation or body must have a written constitution 
 
Due to the links to the area the city council is of the opinion applications for 
neighbourhood areas and forum should be submitted together. 

Application for designation of a neighbourhood forum 

Applications for the designation of a neighbourhood fourm must include 

• the name of the proposed forum  

• a copy of the written constitution of the proposed neighbourhood forum 

• the name of the neighbourhood area to which the application relates 
and a map which identifies the area 

• the contact details of at least one member of the proposed 
neighbourhood forum to be made public 

• a statement which explains how the proposed neighbourhood forum 
meets the conditions detailed above [contained in section 61F(5) of the 
1990 Act with regard to 61F(6) and (7)] 

 
Publicising a neighbourhood forum application 
As soon as possible after receiving a neighbourhood forum application (which 
the local planning authority do not decline to consider under regulation 11) a 
local planning authority must publish the following on their website and in such 
other manner as they consider is likely to bring the application to the attention 
of people who live, work or carry on business in the area to which the 
application relates — 

• a copy of the application; 
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• a statement that if a designation is made no other organisation or body 
may be designated for that neighbourhood area until that designation 
expires or is withdrawn; 

• details of how to make representations; and 
• the date by which those representations must be received, being not 

less than 6 weeks from the date on which the application is first 
publicised. 

 
Publicising the designation of a neighbourhood forum 
As soon as possible after designating a neighbourhood forum, a local planning 
authority must publish the following on their website and in such other manner as 
they consider is likely to bring the designation to the attention of people who live, 
work or carry on business in the neighbourhood area — 

• the name of the neighbourhood forum; 
• a copy of the written constitution of the neighbourhood forum; 
• the name of the neighbourhood area to which the designation relates; 

and 
• contact details for at least one member of the neighbourhood forum. 

 
If a designation is refused the local planning authority must give reasons to 
the applying organisation or body.  As soon as possible after deciding to 
refuse to designate a neighbourhood forum, a local planning authority must 
publish the following on their website and in such other manner as they 
consider is likely to bring the decision to the attention of people who live, work 
or carry on business in the neighbourhood area — 

• a statement setting out the decision and their reasons for making that 
decision (“the refusal statement”); and 

• details of where and when the refusal statement may be inspected. 
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