Safeguarding Children Audit                               Name of setting                                                       Date


	 Safeguarding and Child Protection


	Source
	Met
	Evidence
	Action plan
	Date to be completed

	Safeguarding Policy

An effective safeguarding children policy and procedure must be implemented in line with LSCB local guidance and procedures


	EYFS

SF

3.4
	
	
	
	

	An effective policy will include:

1. The name of the practitioner who has lead responsibility for safeguarding, plus their role and responsibilities (this person is responsible for liaison with local statutory children’s services agencies, and linking up with the LSCB. The lead practitioner MUST provide support, advice and guidance to other staff on an ongoing basis and on any specific safeguarding issue as required). See ‘keeping children safe in education July 2015’ Annex B
Buddy?
2.  the steps to be taken when a concern about a child’s welfare or safety is raised, including how this will be recorded, follow guidance set out in the booklet ‘Working Together to Safeguard Children’ www.workingtogetheronline.co.uk/wt_2013.PDF  Link to online Sussex Child Protection & Safeguarding Procedures www.proceduresonline.com/pansussex/scb  

3. The procedure for referring concerns about a child’s welfare to local statutory children’s services agencies, social services or the police (incl contact details of Early Help Hub MASH and LADO) 

4. Does the setting have a format for recording?
5. procedures to be followed in the event of an allegation being made against a member of staff or volunteer

6. How and under what circumstances parents will be informed about concerns and any actions taken

7. Information about the Prevent Duty and local contacts
8. Female genital mutilation
http://brightonandhovelscb.org.uk/wp-content/uploads/LSCB-VAWG-FGM-Resource-Pack-FINAL.pdf
	EYFS

SF

3.5

EYFS 2014
SF

3.7

(LSCB)

LSCB

EYFS

3.4

3.14

LSCB
EYFS

3.8

3.13
	
	· New referral procedures.

· Children’s services Threshold document. 

· Threshold Matrix
· referral to MASH

· Telephone contact, email within 24 hours.

· Contact Ofsted whenever a referral is made.

· To provide a clear process of documentation to be seen by the D0

· Importance of record keeping-going to court/case conferences
· Detailed discussion 
· Procedures and what support is offered for all involved. Training?
DATA PROECTION ACT

Parents leaflet MASH
LSCB Multi Agency Resource Pack FGM
	
	

	Policies and Procedures

Details of the provider’s policies and procedures must be made available to parents and/or carers
	EYFS

3.72
	
	
	
	

	Qualifications, Training, Skills and Knowledge

Lead responsibility for safeguarding MUST attend child protection and safeguarding children training. 
D.O. needs to have safeguarding training every 2 years, with knowledge and skills refreshed at least annually
	EYFS

SF

3.5


	
	
	
	

	Induction training for new staff MUST include child protection


	EYFS

SF

3.18
	
	
	
	

	Providers MUST train all staff to understand their safeguarding policy and procedures ensure all staff have up to date knowledge of safeguarding issues. Training MUST enable staff to identify and respond to signs of possible abuse

· Significant changes in children’s behaviour

· Deterioration in their general wellbeing

· Unexplained bruising, marks or signs of possible abuse or neglect

· Comments children make which give cause for concern

· Any reasons to suspect neglect or abuse outside the setting, e.g. in the child’s home

· Inappropriate behaviour displayed by other members of staff, or any other person working with the children e.g. inappropriate sexual comments; excessive one-to-one attention; or inappropriate sharing of images
· Recognise signs of people at risk of radicalisation and/or extremist behaviour
All leaders and staff to receive regular updates on safeguarding at least annually.


	EYFS

SF 3.6

EYFS 2014

SF 3.6
	
	Detailed discussion.
	
	

	Regular staff appraisals to identify training needs and a programme of CPD to meet these needs.

Providers MUST put appropriate arrangements in place for the supervision of staff

Supervision should foster a culture of mutual support, teamwork and continuous improvement which encourages confidential discussion of sensitive issues.

Supervision should provide opportunities for staff to:

· Discuss any issues concerning children’s development and wellbeing. 

· Identify solutions to address them; and

· Receive coaching to improve personal effectiveness.

	EYFS

SF 3.22

EYFS 

SF 3.19

EYFS

SF 3.20 


	
	Discuss supervision for managers.
	
	

	Information and Parents

Arrangements for sharing information with parents about safeguarding children procedures

(Local Authority letter distributed) 
	EYFS

LR
	
	DPA
Admission forms, All about me/ consent forms.
	
	

	How confidentiality and information sharing will be managed. 

Data protection act- gives parents the right to access information about their child that a provider holds. However the DPA also sets out specific exemptions under which certain personal information may, under specific circumstances, be withheld from release

When information can be shared and in what circumstances
	EYFS

SF

3.67

3.68

3.69

3.73


	
	Policies/training.
	
	

	Transfer of confidential information when changing childcare/starting school:

· Included in safeguarding policy

· Parents informed

· Record of any safeguarding concerns raised and what was done about them
	
	
	
	
	

	Written procedure for dealing with concerns and complaints from parents and keep a written record of complaints and notify outcome within 28 days 
	EYFS

SF 3.74


	
	
	
	

	Parent’s provided with details for contacting Ofsted and an explanation that parents can make a complaint to Ofsted should they wish
	EYFS

SF 3.75


	
	
	
	

	Procedure to be followed in the event of a parent failing to collect a child at the appointed time


	EYFS

SF 3.73


	
	
	
	

	Procedure to be followed in the event of a child going missing


	  EYFS

SF 3.73
	
	
	
	

	Providers MUST obtain information about every parent and any other person who has parental responsibility for the child 


	 EYFS

SF 3.71


	
	
	
	

	Premises and Security

Safeguarding lead practitioner on the premises whenever they are open
	
	
	
	
	

	Must only release children into the care of individuals named by the parent
	EYFS

SF 3.62


	
	
	
	

	Systems in place for securing the premises:

· Staff deployment

· Arrival and departure, visits, children, parents, staff

· Intruders
	EYFS

SF 3.62


	
	
	
	

	Providers MUST have a clear and well-understood policy, & procedures for assessing risk to children’s safety, and review risk assessments regularly

Daily checks


	EYFS

SF 3.64 3.65
	
	5+ staff Health and Safety ex link.


	
	

	Illnesses and Injuries

MUST notify Ofsted and child protection agencies of any serious accident or injury to, or the death of, any child whilst in their care and act on any advice within 14 days

	EYFS

SF 3.51
	
	
	
	

	Record of accidents and first aid treatment and MUST inform parents on the same day or as soon as reasonably practicable

(how do you record existing injuries)


	EYFS

SF 3.50
EYFS

SF 3.6


	
	
	
	

	Have in place an appropriate behaviour management procedure.

Have a ‘staff behaviour policy’
	EYFS

SF 3.50


	
	
	
	

	Providers must not give or threaten corporal punishment to a child unless the action was taken for reasons that include averting immediate danger of personal injury or to manage a child’s behaviour if absolutely necessary. 
	EYFS 3.52
	
	
	
	

	Providers MUST record and report as soon as possible after the event any incident where physical intervention has been used
	EYFS

SF 3.51
	
	
	
	

	Safe Recruitment 

Disclosure and Barring Service (DBS) for every person over 16, who:

· Works directly with children

· Including committee members and regular volunteers

· Lives on the premises on which the childcare is provided

· Works on the premises on which childcare is provided

(providers must not allow unsupervised access to children by people whose suitability has not been checked)
	EYFS 

SF 3.12

3.12

3.11
	
	
	
	

	Decisions of suitability based on

· DBS disclosure (must obtain reference number, the date it was obtained and details of who obtained it)

· References

· Full employment history

· Qualifications 

· Interviews 

· Medical suitability

· Identity checks

· ISA
	  EYFS

SF 3.9

3.12

EYFS 2014
	
	
	
	

	Providers notify all people working with children that they are expected to declare all convictions, cautions, court orders, reprimands and warnings that effect suitability

A childcare practitioner has a duty to notify their employer of any changes of circumstance which may affect their suitability to work with children.

	EYFS

SF 3.15
SWPfA
	
	Detailed discussion 
· Information about Disqualification 3.15
· Applying to waive disqualification Document.


	
	

	System in place to check staff/subscribers have renewed their DBS subscription

	
	
	Add to contract? Be responsible for annual renewal otherwise they pay themselves for new one
	
	

	System in place to periodically check changes to suitability of staff/ disclosure form. Written permission to check online portable suitability
	
	
	Prompted 30 days prior. If card details have changed payment will fail
	
	

	Staffing Arrangements

Staffing arrangements MUST met the needs of all children and ensure their safety

Children MUST usually be within sight and hearing of staff and always within sight or hearing. 
	EYFS

SF 3.27
	
	
	
	

	All newly qualified EYs staff (level 2&3) hold a current paediatric first aid or emergency first aid cert in order to be included in ratios 
	
	
	Three month grace period
	
	

	Whistle blowing Policy Public interest disclosure
Ensure systems are in place for concerns to be raised and effective recording systems which confirm discussions, decisions and outcomes of any actions taken. 

Public Concern at Work 020 7404 6609 
Clear lines of accountability
	PIDA

LR

PSCR
	
	
	
	

	Committee members aware of their roles and responsibilities e.g. allegation against supervisor.


	PSCR
	
	
	
	

	Practitioners must not be under the influence of alcohol or any other substance which may affect their ability to care for children (includes medication)

Managers taking medication must inform Ofsted to ensure suitability
If practitioners are taking medication which may affect their ability to care for children they should seek medical advice. Providers MUST ensure only those practitioners only work directly with children if medical advice confirms that the medication is unlikely to impair their ability.
	EYFS 

SF 3.19
EYFS

SF 3.19
	
	
	
	

	Providers must have and implement a policy to promote equality of opportunity. This should include how inappropriate attitudes and practices will be challenged
	EYFS

SF 3.66
	
	
	
	

	Consider 

· are personal social networking sites set as private

· children and families never set as contacts

· never use or contact sites of families or children
· Confidentiality
· E Safety policy/ training attended.  
· Filters in place protect learners from harmful online material
· Mobile phones
	SWPfA

EYFS

SF 3.69
	
	Include smart phones
	
	

	Report any concerns about any inappropriate or intrusive photos found need to inform LADO
	SWPfA

EYFS 3.4 3.6
	
	
	
	

	Physical Contact and Intimate Care

Do you have a policy
	PSCR

SWPfA
	
	
	
	

	Have you considered:

· Cultural or religious views about touching – issues of gender

· That not all children seek physical comfort when they are distressed
	SWPfA
	
	
	
	

	Do you:
· Ensure you are explicit about what physical contact is appropriate for adults working in your setting

· Have up to date guidance and protocols on appropriate physical contact in place that promote safer practice an include clear expectations of behaviour and conduct

· Ensure that staff are made aware of this guidance and that safe practice is continually promoted through supervision and training 
	SWPfA
	
	
	
	

	Do adults:

· make other staff aware when they are about to undertake an intimate care routine
· explain to the child what is happening

· consult with senior managers and parents where any variation from agreed procedures/care plan is necessary

· ensure supervision of personal care is appropriate to the needs and age of the child and sensitive to their privacy


	SWPfA
	
	
	
	

	One to One Situations

Ensure staff are not placed in situations which render them vulnerable, where unavoidable, full and appropriate risk assessments are conducted and agreed for lone working situations


	SWPfA
	
	
	
	

	Consider the needs and circumstances of the child when in one to one situations


	SWPfA
	
	
	
	

	Organisation 

Each child assigned a key person, develop a genuine bond with the child (and the child’s parents) 
	EYFS 

SF 3.26
	
	
	
	


Actions Agreed by: ………………………………………………

Manager/Supervisor Signature:  …………………………………..                                                    
Development Officer Signature: …………………………………

Review Date: ……………….

Sussex Child Protection and Safeguarding Procedures:  http://www.proceduresonline.com/pansussex/scb/ 
LSCB – Local Safeguarding Children’s Board

LR – Local recommendation

PSCR – Plymouth Serious Case Review

PIDA - Public Interest Disclosure Act 1998

SWPfA – Safer Working Practices for Adults

EYFS  – New EYFS Requirements 2014
Working Together to Safeguard Children 2013
Inspecting safeguarding in early years, education and skills settings. Guidance for inspectors undertaking inspection under the common inspection framework. Ofsted August 2016

The Prevent duty: departmental advice for schools and childcare providers DfE 2015
Keeping children safe in education. Statutory guidance for schools and colleges Department for Education July 2015
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