Brighton & Hove City Council – Highway Events Team
Road Closure Application for an Event
1. Applicant details:
Name of person organising event:

Name of Organisation:

Contact address (including post code):

Telephone number (daytime) 
Telephone number (evening) 


Email address
2. If you are a registered charity and wish to apply for a discount, please provide the following information:

Name of Charity: 








Registration Number: 

Your reasons for asking for a discount: 


2. Event details 
3. Name of the event:

Please give a full description of the event including the type of entertainment:

How many people do you anticipate will be attending your event?


Will you be promoting your event beyond the roads to be closed? If so please give details:

3. Road closure details - Name of road(s) to be closed 
Please include a plan showing the exact extent of the closure with this application.
Road Closure details – Please complete table below:

	Name of Road/s – if only a section of the road is to be closed, please give details - (if needed, please use separate sheet included in application) 
	Date of Closure
	Time of Closure

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Name of Road/s – if only a section of the road is to be closed, please give details:
	Date of Closure
	Time of Closure

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


4. Have you applied to the Outdoor Events Team for permission for your event?

Yes – date applied:  


No 

                  
If no, please contact The Events Team at the following address:

The Events Office, 
Brighton & Hove City Council, 
The Flat, Brighton Centre, 
Kings Road,            
Brighton BN1 2GR 

Tel: (01273) 292711 - Fax: (01273) 292717 – Email - eventsinfo@brighton-hove.gov.uk
5. Accredited Traffic Management Company - Please provide name and address below:

6. Accredited Stewarding Company - Please provide name and address below:

7. Public Liability Insurance – minimum of £10 million. Please provide details below and also include a copy of your certificate with this application:

8. Consultations with Public Transport: 

Will your event affect any bus routes?         
 Yes  
                              No 

  
If yes, please contact:   adrian.strange@buses.co.uk              

Will your event affect any railway stations or level crossings?        Yes                No 

If yes, please contact:  StreetworksLondonSouthEastRoute@networkrail.co.uk

Will your event affect any taxi ranks?

 Yes   


         No   

If yes, please contact:  The Hackney Carriage Office at HCO@brighton-hove.gcsx.gov.uk             

Also, please provide the dates of your consultation in box below and include a copy of your consultation with this application:

9. Consultations with Emergency Services. Contact details as follows:

Police – brighton.events@sussex.pnn.police.uk & Nicholas.dias@sussex.pnn.police.uk
Fire & Ambulance - scc@esfrs.org & west.businesssafety@esfrs.org 
Please provide the dates of your consultation in box below and include a copy of your consultation with this application:

10. Temporary Event Notice (TEN) – Have you applied to the Environmental Health Team? 

I confirm that all the information I have provided is true and complete. I am at least 18 years of age. I have read the conditions and agree to accept and observe them if my application is successful. I agree to my contact details being shared with appropriate agencies in order for my road closure application form to be processed and for any enquiries about my event.

Name







    

Signature






     Date
Please return your completed form to:
Highway Events
Brighton and Hove City Council
G13
Hove Town Hall
Norton Road
Hove

BN3 4AH

Highway Events Check List

Below is a list of things The Highway Events Team will need before accepting your Event. You will be required to liaise with other teams in the council to ensure that everyone is happy with your event taking place. All this information is needed at least 12 weeks prior to the event date. If we do not receive all the information we require, your event may not be accepted.












        Yes/No/Comment
	Completed Road Closure application form including exact timings and dates
	

	Cheque or Card Payment
	

	Confirmation of consultation with Events Team (if applicable)
	

	Road closure plan/diagram
	

	Traffic Management Plan
	

	Event Safety Plan
	

	Confirmation of Stewarding Company
	

	Public Liability Insurance – minimum of £10 Million
	

	Confirmation of consultation with emergency services
	

	Confirmation of consultation with public transport, e.g. Bus & Taxis
	

	Petition for your consultation with residents
	

	Confirmation that a Temporary Event Notice (TEN) has been applied for through the Environmental Health Team
	

	Plan showing exact locations of stands etc. to Highway Events Team & Highway Enforcement Team.
	

	If licensed areas are to be taken over, confirmation of premises agreement provided to Highway Enforcement Team.
	

	Details of any structures. Method statement, risk assessment, and copy of public liability insurance for erection and dismantling. Confirmation to Highways Events Team & Highway Enforcement Team.
	


Contact Email Addresses

Highway Events – highwayevents@brighton-hove.gov.uk
Highway Enforcement – highwayobstructions@brighton-hove.gov.uk
Environmental Health - EHL.EnvironmentalProtection@brighton-hove.gov.uk
Events – eventsinfo@brighton-hove.gov.uk
Important – please read carefully!
1. We must receive your completed application at least 12 weeks before the date of the event otherwise we will not be able to process it. This allows time for consultation and other procedural work. To avoid disappointment please hand deliver or send your application by recorded delivery as lost or late applications cannot be processed. Also, please keep a copy of your completed application for your own records.
2. Please can you provide all the information requested on the form including the check list to avoid delays in processing your application. If your application is incomplete, we will not be able to process it and it will be returned to yourselves to complete. Please note that the 12 weeks’ advance notice, starts on receipt of a fully completed application form. 
3. There are two main types of Legal Orders for road closures which are used for events: 

Section 21 - Town Police Clauses Act 1847

Section 14 or 16 – Road Traffic Regulation Act 1984 (Temporary Traffic Regulation Order) 
When processing your road closure application, the council will determine which legal order is required and will     contact you with the outcome and the correct fee applicable. 
4. For Charities you may be entitled to a discount, please complete the relevant section on the application for consideration. Please note that discounts will be at the discretion of the council.
5. Brighton and Hove City Council cannot guarantee either that an Order will be made, or that more than three closures will be permitted on the same road within the same year. A closure will only be authorised subject to the following:
· You must pay to the council the full costs of any damage to the highway or street furniture or other loss or damage suffered by it and of any claims made against it as a result of the making of the Order and which arise from your negligence or (if you represent an organisation) the negligence of your organisation’s members or officers. We strongly recommend that you take out Public Liability Insurance for the duration of your road closure.

· You must provide and erect all barriers and signs necessary to affect the closure including those signing the alternative route, details of which will be supplied with the Legal Order.

· Each barrier must be supervised and maintained at all times by a person under your authority and control (and clearly identifiable as such).

· Any Traffic Regulation Order or other statutory provision which is currently in force in the road(s) to be closed will remain in force during the closure unless specified to the contrary on the Legal Order.

· Brighton and Hove City Council makes no warranty as to the suitability of the road for your event and does not undertake to clear it of parked vehicles or obstructions prior to the closure taking effect.

· You agree to clean the street, if appropriate, in order to return it to its condition prior to the closure.
6. Public Liability Insurance - £10 million – Please provide a copy of your insurance documents.
If your application is successful you will be sent the Road Closure Order approximately 1 week before your closure is due to commence.
Our office is open from 9am to 4:30pm Monday to Friday. If you have any queries please write to the above address, telephone 01273 292503, or email: highwayevents@brighton-hove.gov.uk
It is strongly recommended that event organisers follow the Home Office Guidance document “The Good Practice Safety Guide for small and sporting events taking place on the highway, roads and public places”

Website link - http://www.homeoffice.gov.uk/publications/police/operational-policing/event-safety-guide?view=Binary
INFORMATION

Barriers / diversion signs
What arrangements have you made for the erection and supervision of barriers, cones and diversion signs?  Have you engaged appropriately accredited stewards or a Traffic Management Company to organise your closure?
Route diversion signs and advanced warning signs may also be required by the Highway Authority to warn traffic of the closure and prompt removal of the signage is required after the event. Such traffic signs and other apparatus for the control of traffic must conform to the requirements of the Traffic Signs Regulations and General Directions 2002 – website link: http://www.legislation.gov.uk/uksi/2002/3113/contents/made 
Furthermore, applicants must bear in mind that traffic signs can only be placed on the Highway, and removed, by a person who has undergone the appropriate training in accordance with Chapter 8 of the Traffic Signs Manual or is authorised under S.66 of the Road Traffic Regulation Act 1984. Security Industry Authority (S.I.A) is the organisation who provides accreditation for individuals working in this role. 
For further information, please see links below:
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/203669/traffic-signs-manual-chapter-08-part-01.pdf 

http://www.legislation.gov.uk/ukpga/1984/27/section/66 

www.sia.homeoffice.gov.uk/Pages/home.aspx 
Traffic signs and barriers can be bought from local suppliers or hired in for your event and their details can be found on-line or in you phone book by looking for road safety sign suppliers.  Specialist hire firms would be able to hire you signs and also have staff suitably qualified to place and remove the signs from the Highway.
Important: Please note that signs should not be attached to any highway apparatus (such as lamp posts) as this is classed as flyposting which is illegal.
The above may be subject to change by the Authority when considering road safety matters that relate directly to your road and which may require additional signs and barriers. You will be told of any additional conditions at the time your completed application is reviewed by the Authority and before any permission is granted.
Risk Assessments

It is strongly recommended that event organisers complete a risk assessment. The purpose of a risk assessment is to identify hazards that could cause harm, assess the risks that may arise from those hazards and decide on suitable measures to eliminate or control the risks.
The aim of a risk assessment is to make sure that no one gets hurt or becomes ill. There is a helpful leaflet available called “Five Steps to Risk Assessment” which assists organisers to assess risks in five easy steps. It is produced by the Health and Safety Executive and is available to view by following this website link - http://www.hse.gov.uk/pubns/indg163.pdf 
Notification to affected properties
It is a requirement that all affected properties are offered the opportunity to voice their opinion and to show their agreement or not your event. This should be achieved through consultation. A copy of the signed consultation document / petition must be included with this form. Please note that material promoting your event (e.g. a flyer or advertising leaflet) is not adequate consultation.
In order for us to proceed with the road closure order we require a two thirds positive response to your event.  If you can not get this due to lack of respondents etc. please contact the Highway Events Team as soon as you are aware of this issue.
A copy of a suitable petition document is included at the bottom of this application for your assistance.
Emergency services
It is a requirement that the Fire Brigade and Ambulance Service be notified in writing of your intended closure(s). They may have reason to object to the closure and you will be notified of this and we will refuse your application in this instance.
Public Transport (Buses, Trains, Taxis etc)

It is the organisers’ responsibility to be aware of any public transport users who may be affected by your event and to carry out consultation with the organisations prior to the road closure being granted. 
Petition to allow Road Closure
	EVENT NAME:


	PLEASE NOTE YOUR APPLICATION WILL BE INVALID IF THIS SECTION IS NOT COMPLETED IN FULL ON EACH PETITION FORM

Name of Road to be closed - 

Date for Road Closure - 

Exact Times for Road Closure - 



	
	Please remember signatures from at least two thirds of the affected properties are required.


 We, the undersigned, are in agreement to the above named event having a road closure on the date/s stated.
	Printed Name
	Signature
	House Number
	Street Name
	Date

	 


	 
	 
	 
	 

	 


	 
	 
	 
	 

	 


	 
	 
	 
	 

	 


	 
	 
	 
	 

	 


	 
	 
	 
	 

	
	
	
	
	

	 


	 
	 
	 
	 

	
	
	
	
	

	 


	 
	 
	 
	 

	 


	 
	 
	 
	 

	 


	 
	 
	 
	 

	 


	 
	 
	 
	 

	 


	 
	 
	 
	 

	 


	 
	 
	 
	 

	 


	 
	 
	 
	 


Petition to allow Road Closure
	EVENT NAME:


	PLEASE NOTE YOUR APPLICATION WILL BE INVALID IF THIS SECTION IS NOT COMPLETED IN FULL ON EACH PETITION FORM

Name of Road to be closed - 

Date for Road Closure - 

Exact Times for Road Closure - 



	
	Please remember signatures from at least two thirds of the affected properties are required.


 We, the undersigned, are in agreement to the above named event having a road closure on the date/s stated.
	Printed Name
	Signature
	House Number
	Street Name
	Date

	 


	 
	 
	 
	 

	 


	 
	 
	 
	 

	 


	 
	 
	 
	 

	 


	 
	 
	 
	 

	 


	 
	 
	 
	 

	
	
	
	
	

	 


	 
	 
	 
	 

	
	
	
	
	

	 


	 
	 
	 
	 

	 


	 
	 
	 
	 

	 


	 
	 
	 
	 

	 


	 
	 
	 
	 

	 


	 
	 
	 
	 

	 


	 
	 
	 
	 

	 


	 
	 
	 
	 

























































































































































































