Address: (assessor/lead professional) 
Tel no:
Date:
Dear 
We are putting together a Family CAF for (name of child/family) and need some more information to ensure it is as accurate as possible.

We are aware you were involved with (name of child/family) previously and we would really appreciate either a telephone conversation or your attendance at a meeting to work with us and other professionals to find out how we support the needs of the family.
Yours sincerely, 

(assessor/lead professional) 
