AGENDA
1. Welcome

2. Introductions and apologies

3. House-keeping

4. Ground rules

5. Check that everyone is clear about the CAF process

6. Feedback from everyone round the table – family and professionals

7. Updates/reports from those  absent from the meeting

8. Consider if the needs identified have been addressed (at the initial TAF this information will come from the CAF form. At TAF reviews the information will be on the previous plan)

9. Actions agreed for the CAF action plan/action plan review – check people are aware of their role in these actions

10. Check whether anyone else needs to join the TAF

11. Decide if the Lead Professional is staying the same

12. Set a date for the next meeting

Please remember to copy in the CAF support office when you send out CAF assessments, action plans and action plan reviews by email.  

They will also need to know if the role of the Lead Professional has changed or if the CAF has closed.
Email: caf@brighton-hove.gov.uk 

Support phone number: 01273 292632
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