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Pre-Registration briefing pack        
               

            

Ofsted  

The Office for Standards in Education, Children’s Services and Skills (Ofsted) is the 
Government body responsible for the registration and inspection of all Childminders.  

Registration with Ofsted is compulsory for all childcare providers looking after 
children aged from birth to seven years.  

Ofsted’s legal powers are set out in the Childcare Act 2006. A rigorous process for 
registration is important, because this opens the gateway to the provision of 
childminding.  Inspecting registered childminders contributes to improving the quality 
of childcare and early education, by making judgements about the quality of the care 
that childminders offer, and recommendations about how to improve this. 

To help you through the registration process, Ofsted have produced the following 
documents that you should download and read: 

Guide to Registration on the Early Years Register: childminder. 
http://www.ofsted.gov.uk/resources/guide-registration-early-years-register   

Guide to Registration on the Childcare Register. 
http://www.ofsted.gov.uk/resources/guide-registration-childcare-register  

Early Years Register: Preparing for your Registration visit. 
http://www.ofsted.gov.uk/resources/childcare-registration-form-early-years-register-
preparing-for-your-registration-visit 

Ofsted 

Piccadilly Gate 

Store Street 

Manchester 

M1 2WD 

Telephone 0300 123 1231 
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The Early Years Foundation Stage (EYFS) 
 
The EYFS is a central part of the Childcare Act 2006 and focuses on improving 
outcomes for children and reducing inequalities. 
 
The overarching aim of the EYFS is to help young children achieve the five outcomes 
set by the Government. The Government's aim is for every child, whatever their 
background or their circumstances, to be supporting in:  
 

• Staying safe 

• Being healthy  

• Enjoying and achieving  

• Making a positive contribution 

• Achieving economic wellbeing 

 
The Early Years Foundation Stage (EYFS) is a play-based National framework which 
has had legal status from September 2008.  It was revised and re-published in March 
2012 for implementation from September 2012. 
 

EYFS ~ a principled approach  
 
The EYFS principles which guide the work of all practitioners are grouped into four 
distinct but complementary themes. Effective practice in the EYFS is built on these 
four guiding themes.  
 

• A unique Child 

• Positive Relationships 

• Enabling Environments 

• Learning & Development  
 
It is mandatory for all schools and Ofsted-registered early years providers, who care 
for children aged from birth to 31 August following their fifth birthday. The framework 
sets out the legal requirements relating to learning and development and children’s 
welfare. All providers have a duty to ensure that their early year’s provision complies 
with these requirements. 
 
You will need to download a copy of the EYFS Framework and supporting 
documents.  These are: 
 
The Statutory Framework for the Early Years Foundation Stage 
Development Matters in the Early Years Foundation Stage (EYFS) 
A Know How Guide – The EYFS progress check at age two 
 
You can download them from www.education.gov or www.foundationyears.org.uk   
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The EYFS Statutory Framework is divided into 

three sections:  
 

1. The Learning & Development requirements 
 
2.  Assessment 

 
3.  The Safeguarding and Welfare Requirements 

 
The Learning & Development requirements 
 
Children are competent learners from birth and develop and learn in a wide variety of 
ways. All practitioners should, therefore, look carefully at the children in their care, 
consider their needs, their interests and their stages of development and use all this 
information to help plan a challenging and enjoyable experience across all areas of 
learning and development.   
 
All Early Years Childminders (caring for children aged 0 – 5) must by law deliver 
the learning and development requirements.  
 
The Development Matters in the Early Years Foundation Stage document 
provides information and advice to help you meet the requirements in a way which 
suits the home environment and children’s individual needs. 
 
The learning and development requirements include:  
 
The seven areas of learning and development and the educational programmes 

 
There are three PRIME areas of learning particularly crucial for igniting 
children’s curiosity and enthusiasm for learning, and for building their capacity 
to learn, form relationships and thrive.  These are: 
 

• Communication and language 

• Physical development 

• Personal, social and emotional development 
 

There are four SPECIFIC areas of learning through which the three prime 
areas are strengthened and applied.  The specific areas are: 
 

• Literacy 

• Mathematics 

• Understanding the world 

• Expressive arts and design 
 

The Educational Programmes describe what activities and experiences for 
children must be involved in each area of learning. 
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The early learning goals summarise the knowledge, skills and understanding that 
all young children should have gained by the end of the Reception year. 
 
The assessment requirements explains when and how practitioners must assess 
children’s achievements, and when and how they should discuss children’s progress 
with parents and/or carers.   
 
Characteristics of Effective Learning 
 
In planning and guiding children’s activities, practitioners must reflect on the different 
ways that children learn and reflect these in their practice.  Three characteristics of 
effective teaching and learning are: 
 

• Playing and exploring – children investigate and experience things, and 
‘have a go’. 

• Active learning – children concentrate and keep on trying if they encounter 
difficulties, and enjoy achievements 

• Creating and thinking critically – children have and develop their own ideas, 
make links between ideas, and develop strategies for doing things. 

 
 
 

Assessment 
 
Progress check at age two 
 
When a child is aged between two and three, practitioners must review their 
progress, and provide parents and/or carers with a short written summary of their 
child’s development in the prime areas. 
 
Assessment at the end of the EYFS – the Early Years Foundation Stage Profile 
(EYFSP) 
 
In the final term of the year in which the child reaches age five, and no later than 30 
June in that term, the EYFS Profile must be complete for each child.   
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The Safeguarding and Welfare 
requirements 
 
All registered childminders must meet the safeguarding and welfare requirements.  
 
As stated in the Early Years Foundation Stage Statutory Framework, “Children learn 
best when they are healthy, safe and secure, when their individual needs are met 
and when they have positive relationships with the adults caring for them”  
 
The safeguarding and welfare requirements, specified in this section, are designed to 
help providers create high quality settings which are welcoming, safe and stimulating, 
and where children are able to enjoy learning and grow in confidence. 
  
The general headings in the safeguarding and welfare requirements are: 
 

• Child Protection 
 

• Suitable People 
 

• Staff qualifications, training, support and skills 
 

• Key Person 
 

• Staff: child ratios 
 

• Health 
 

• Managing Behaviour 
 

• Safety and suitability of premises, environment and equipment 
 

• Equal Opportunities 
 

• Information and records 
 
Detailed information about what providers must do to meet the requirements is given 
in each section. 
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HM Revenue & Customs Information for 
Childminders  
 
Introduction 
Childminders are contracted by parents to provide services on the childminders 
premises. Childminders are self-employed and are responsible for their own Income 
Tax and National Insurance Contributions. This means that as a childminder you will 
need to work out your income and expenses. Once you are registered and have 
activated your public liability insurance start up package (NCMA or Morton Michel) 
you will receive the necessary paperwork to help you with record keeping. 
 

Registration 
When you become a registered Childminder you must register with HMRC within 
three calendar months. If you do not register within this time you may be liable to pay 
a penalty. To register order a booklet  ‘SE/1- Are you thinking of working for 
yourself?’ from the helpline number given below. There is an application form inside 
the booklet.  
 

National Insurance Contributions  
As a self-employed person you pay a fixed amount of Class 2 National Insurance 
(NIC) (some exemptions may apply). For further information, contact the National 
Insurance Self Employed (Class 2) helpline on 0845 915 4655. Open Monday to 
Friday 8.30am–5.00pm. 
 

Income and expenses 
Keep a record of all payments received and all expenses that arise from setting up 
your business and throughout. This could include toys, art/craft materials, books, 
trips and outings, toiletries/nappies, cleaning materials, food and drink, telephone 
calls and petrol/mileage. You can claim a proportion of expenses incurred by wear 
and tear, heating and lighting, water rates and council tax. For more detailed 
information refer to the HM Revenue and Customs information form BIM52751 
available on the website listed below. 
 

Record keeping 
You must keep all records to support any entry on your tax return relating to your 
business and private income. Receipts must be kept for items over £10. Keep a note 
of all items under £10 in a record book. Do not throw away your records as you may 
be asked to show evidence to prove your expenditure. Keep your records for 5 years 
from the latest date by which the Tax Return has to be filed. For example, a tax 
return for 2011/2012 must be filed by 31 January 2013 – all records must be kept 
until 31 January 2018. 
 

Self-Assessment Tax Return 
You must complete and return your tax return every year, you will be sent one in the 
April following the Tax year in which you become self employed. For further 
information on Self-Assessment call 0845 900444, the helpline is open 7 days a 
week from 8am – 10pm. All calls charged at local rates. 
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Where to go for further advice and help 
The helpline for newly self employed and registration is 0845 915 4515. For the 
Revenue and Customs Advice team call 01332 724410 or online www.hmrc.gov.uk 

 
 
Market Research 
 

Market Research is an essential ‘task’ for starting any business. Finding out what 
childcare services are already on offer in your area and what parent’s childcare 
requirements are, will help you decide what service you will provide and if there are 
any gaps in the market.  

 
Top Tips to help you with your RESEARCH 
 
About you 

• How confident are you about setting up and running your own business and 
dealing with tax/claims/benefits etc?  

• What are your strengths and weaknesses? 

• How will this new business affect your current working / life pattern and your 
family? 

• What salary expectations do you have? 

 
Who is your competition? 

• How many Childminders and other childcare providers operate in your area?  
(for example nurseries, schools, playgroups, out of school clubs, nannies). 
(Family Information Service can help with this information.)  

• What services are Childminders and day care providers offering in your area? 

• What can you offer that’s different and better?  
 

 
What ‘basic' childcare services do parents in your area need? 

• Baby care 

• Toddler care 

• Out of school hours care 

• Overnight care 

• Full days / Half days 

• Children with additional needs  

• Early / late opening hours 
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Business Plan  
 

If you decide that you want to go ahead with your Childminding business, you are 
advised to write a business plan to include:  
 

• What products and services will I offer? 

• What prices will I charge? What guidance/help is available?  

• How many children do I want to look after? What ages? 

• What days / times do I want to run my service? 

• Do I want to work with other people? Have an assistant? 

• What changes will I need to make to my home? costs? 

• What equipment will I need? What financial assistance is available? 

• What location am I going to target? How will this fit in with my current lifestyle?  

• What legislations and regulations will I have to meet? (Ofsted, Health & 
Safety, Food Agency, Environmental Health) 

• What training will I need to do? Initially and ongoing? 

• What costs are involved in setting up my new business? 

• What contingency plans are in place if I have to close the business for any 
length of time (for example because of a child protection investigation)? 

 
 
IMPORTANT: Your customers will be influenced by the ‘whole package’ so be clear 
on what you are offering before you start thinking of advertising and producing 
promotional materials.  
 

Required Training    
 
To become a registered Childminder in Brighton and Hove you will be required to 
complete the following training: 
 

An approved childcare training course   
In the safeguarding and welfare requirements, it states that childminders must attend 
a training course approved by the Local Authority before they can register with 
Ofsted.   
 
The approved course is the ‘Understand how to set up a home-based childcare 
service’, a module of the Level 3 Diploma for the Children and Young People’s 
Workforce, worth 4 credits. The course is offered by e-learning.  There is a charge for 
this course of £100 which must be paid on application. 
 
Go to www.brighton-hove.gov.uk/childcare-providers for more information and to 
book on to this course. 
 

Paediatric First Aid Course 
 
You must also complete an approved paediatric first aid course before registration. 
Go to www.brighton-hove.gov.uk/childcare-providers and click on the link to 
Paediatric First Aid training. This has the up to date list of approved providers. 
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Next Steps Checklist ~ what to do 
following the pre-registration briefing 
 
1) Get ready for your inspection 
• Download copies of the Early Years Foundation Stage Framework 

• Ensure your home meets EYFS Welfare Requirements   

• Ensure you have a good understanding of the EYFS Learning & Development 
Requirements   

You can download them from www.education.gov or www.foundationyears.org.uk 
 

2) Book and attend 
• Paediatric First Aid Course                          ---/---/--              

                 (Date Booked) 

• Understand how to set up a home-based childcare service       ---/---/-- 
                 (Date Booked) 

    You can book these courses at  www.brighton-hove.gov.uk/childcare-providers 
 

3) Download and read 
• Guide to Registration on the Early Years Register 

http://www.ofsted.gov.uk/resources/guide-registration-early-years-register  

• Guide to Registration on the Childcare Register 
http://www.ofsted.gov.uk/resources/guide-registration-childcare-register 

• Early Years Register: Preparing for your Registration visit 
http://www.ofsted.gov.uk/resources/childcare-registration-form-early-years-
register-preparing-for-your-registration-visit 

 

4) Ofsted EYC & EY2 Application Forms  
Remember to complete an EYC form for yourself and an EY2 form for every person 
over the age of 16 who lives with you. 
 
Don’t forget to:   

• Sign the forms         tick when complete 

• Don’t leave any gaps in the dates of your last addresses   tick when complete 

• Take photocopies of everything before you send to Ofsted   tick when complete   
 

Send EYC and EY2 Application Forms to Ofsted      ---/---/-- 
           (Date Sent) 

        
5) Ofsted Health Declaration Booklet   
The Health Declaration form can be found in the Ofsted application pack online.  
 
You need to complete sections A & B (remembering to sign and date section B19) 
then give to your Doctor/General Practitioner (GP) to complete section C.  
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Your GP must send your completed Health Declaration to Ofsted. They may charge 
for this service. You will need to provide them with a stamped envelope, addressed 
to Ofsted, in order to return the booklet.   
  

The date you gave the form to your Doctor for completion     ---/---/-- 

The date your Doctor sent off the form to Ofsted       ---/---/-- 

 
6) Disclosure and Barring Service Checks (Formerly Criminal 
Record Bureau (CRB) Checks) 
   
Complete a Disclosure and Barring Service Check for yourself and everyone else 
connected with your application. All Ofsted’s Disclosure and Barring Service 
checks are processed by Capita.  Once you submit an application to Ofsted they 
will provide you with your Capita Organisation Reference number and direct you to 
the Capita website: http://ofsteddbsapplication.co.uk . This website provides 
guidance on how to apply for a check. 

 

When you are registered  
 
Public Liability Insurance 
 
All registered childminders must have Public Liability Insurance which must be 
activated before childminding can start. There are currently 2 organisations who offer 
specialised cover.  These are: 
 

• Professional Association for Childcare and Early Years 

• Morton Michel ‘EasyMind’ 
 

More information about these packages can be found at: 
 
www.pacey.org.uk  Tel: 0845 880 0044  
 
www.mortonmichel.com Tel: 0845 2570 900  
           

 

Finally, book a support visit with your Childminding 
Development Officer to visit your home to help 
prepare for your Ofsted grading inspection. 
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Reminder ~ useful contacts  
 

City Early Years Childcare    01273 296108 
For all pre-registration support / enquiries   
www.brighton-hove.gov.uk/becomingachildminder  

  

Family Information Service (FIS)   (01273) 293545 
www.brighton-hove.gov.uk/fis 
 

Ofsted        0300 123 1231 
For all registration / inspection enquiries    
www.ofsted.gov.uk   
             

Workforce Development Team   (01273) 293585 
For training / qualification enquiries 
www.brighton-hove.gov.uk/childcare-providers     
  

 

 
Good luck with your registration! 

 

 


