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Sustainable Event Commitment for Conferences


Dear Event Organiser,
Events are a vital part of our city’s economy; attracting visitors and making this a vibrant place to live and visit. The city’s Sustainable Events Programme provides support to anyone organising an event to minimise negative impacts and maximise benefits to the environment, people and the local economy.

What you can do

Events of any size can sign up to our Sustainable Event Commitment. By signing up, you commit to take actions that improve sustainability at your event.

Which actions to take

Just choose ten or more actions and from any of the sections in this document: Energy & Water, Travel & Transport, Waste & Recycling, Food & Beverage, Suppliers & Products and Community, Health & Culture.
Why make the Sustainable Event Commitment

By making commitment, you can publicly show everyone involved with your event that you have taken actions to manage it in a responsible way and you have chosen products and services that have a positive local economic and social impact. Some of the actions you will take will save you money too.

Further information
Tailored guides are available for different types of events including:

· Meetings

· Outdoor events

· Conferences

Visit the Sustainable Events pages to download guides for other types of event and find details of suppliers who can help you with the actions in our Suppliers List. 

Please complete and return this form to your event manager. 
Thank you.
Event Details


	Name of event
	     

	Date of event
	     

	Name of event organiser
	     

	Event organiser contact details
	     


Energy & Water


	Done
	Hire a venue that runs on 100% renewable electricity, has new super energy efficient LED lighting in many areas, has installed timers to control water use, monitors energy and water use from events.
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	1.1
	Send out Sustainable Event Guide for Exhibitors as soon as they book.
	 FORMCHECKBOX 


	1.2
	Use tap water and the existing mains water filtered chillers rather than hiring bottled water chillers.
	 FORMCHECKBOX 


	1.3
	Specify LED lighting for the exhibition shell scheme lighting.
	 FORMCHECKBOX 


	1.4
	Make yours hybrid event and go paper free with ipads and apps.
	 FORMCHECKBOX 


	1.5
	Set up a cycle powered charging station for laptops and phones.
	 FORMCHECKBOX 


	1.6
	Organise a ‘most sustainable stand’ competition.
	 FORMCHECKBOX 



Travel & Transport


	Done
	Hire a venue that is within walking distance of most city amenities including shops, restaurants, hotels, the train station and buses. The venue and surrounding area have good cycle parking at the back and front of the building.
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	2.1
	Use conference calls or skype to reduce the need for travel when planning the event.
	 FORMCHECKBOX 


	2.2
	Make it clear on all communications with visitors, exhibitors and suppliers that you would like them to choose the most sustainable transport options and make it easy by using the JourneyOn website with live transport info.
	 FORMCHECKBOX 


	2.3
	Recommend accommodation within walking distance of the centre.
	 FORMCHECKBOX 


	2.4
	Ask people where they have travelled from and how they travelled when they register at the event. Use the information to calculate the carbon footprint of travel.
	 FORMCHECKBOX 



Waste & Recycling


	Done
	Hire a venue with recycling throughout for paper, cardboard, cans and plastics. Cardboard is baled on site and recycled. No waste dealt with by the main contractor (Team Waste) is sent to landfill.
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	3.1
	Make a list of all of the waste streams from your event, how they will be dealt with and how you could reduce them. Consider ALL waste streams, not just what ends up in the bins – plastic bottles, metal cans, food, paper, cardboard, giveaways, food containers, litter, broken equipment etc.
	 FORMCHECKBOX 


	3.2
	A large amount of event waste is from discarded handouts. As well as sending out the Guide for Exhibitors, ask exhibitors not to leave leaflets on tables and ask your event manager to instruct cleaners to remove and recycle them.
	 FORMCHECKBOX 


	3.3
	Arrange food waste recycling from the event through our caterer Kudos.
	 FORMCHECKBOX 


	3.4
	Design display materials (signs, stands, banners, lanyards) without dates so that they can be reused.
	 FORMCHECKBOX 



Food & Beverage

	Done
	Hire a venue whose catering company (Kudos) is certified to the International Standard for Environmental Management (ISO 14001) and is working towards achieving the Soil Association’s Bronze Catering Mark that means that food served is sustainable and drinking water is provided free of charge.
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	4.1
	Specify catering that is one or more of the following: in season, fair trade, local, meat-free, organic, Freedom Food, MCS Certified Fish.
	 FORMCHECKBOX 


	4.2
	Don’t over cater. For catered events, confirm the number of guests with the caterer just before the event and request that they don’t over cater.
	 FORMCHECKBOX 


	4.3
	For catered events, provide branded food bags and encourage people to take away excess food.
	 FORMCHECKBOX 


	4.4
	Avoid disposable plates, cups and cutlery.
	 FORMCHECKBOX 



Suppliers & Products


	Done
	Hire a venue that uses local suppliers and buys recycled products.
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	5.1
	Book a meal in a restaurant from the Green Traveller Guide or a Sustainable Restaurant Association member.
	 FORMCHECKBOX 


	5.2
	Book accommodation from the Green Traveller Guide or with a Green Tourism Business Scheme member.
	 FORMCHECKBOX 


	5.3
	Consider where products & services are coming from. Suppliers in and around Brighton & Hove are listed on the Events Supplier List.
	 FORMCHECKBOX 


	5.4
	Choose fair trade or recycled giveaways and encourage exhibitors to do the same.
	 FORMCHECKBOX 


	5.5
	Take on a volunteer or an intern. You could advertise your post on: do-it.org.
	 FORMCHECKBOX 



Community, Health & Culture


	Done
	Hire a venue that is a Living Wage employer.
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	6.1
	Arrange a volunteering afternoon as part of your conference. We can help you set something up at a local park or farm.
	 FORMCHECKBOX 


	6.2
	Donate to a local charity.
	 FORMCHECKBOX 


	6.3
	Arrange an exercise session, set up a crèche or a quiet zone in the garden yurt at Wagner Hall
.
	 FORMCHECKBOX 


	6.4
	Use trees and plants from the nursery at Stanmer Park or plants in pots rather than cut flowers. Trees will be planted out across the city afterwards. See Supplier List.
	 FORMCHECKBOX 


	6.5
	Set up a run club or an outdoor exercise session at a park – yoga, pilates or pentaque. We can help you set something up through the city’s parks department.
	 FORMCHECKBOX 



Anything Else?


Use this space to give details of anything else you are doing.

     
Declaration


I confirm that as part of this event I commit to making a positive impact by taking the actions marked above. I agree to being contacted after the event to feedback on what was achieved and details of the actions to be taken included in publicity materials on sustainable events.
Name:
     



Organisation:      



Date:      
� The Platform is a community interest company that supports people with learning disabilities and mental health needs to live full and active lives. They have premises a few hundred meters from the Brighton Centre and in partnership with Care Co-ops we can offer a range of activities tailored to your delegates needs from yoga, pilates, chillout garden zone or massage in the on-site Yurt, moments from the Brighton Centre.
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