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Newman College, Hove 

Sixth Form of Cardinal Newman Catholic School            
Admissions Criteria 2018/2019 
 

The Upper Drive, Hove, East Sussex, BN3 6ND 

Telephone number: 01273 234332   Website address: www.cncs.co.uk 

Contact to where enquiries should be addressed:   Senior Sixth Form Administrator 

 

Numbers on roll:  496     Age range:   16-19 

 

Although Catholic students have priority of admission, this does not affect the right of an 

applicant who is not Catholic to apply for a place for their child at the school. The Sixth Form 

welcomes applications from those of other denominations and faiths, or of none.  

 

Cardinal Newman Catholic School was founded by the Catholic Church to provide education 

for children of Catholic families.  The school (including the Sixth Form) is conducted by its 

governing body as part of the Catholic Church in accordance with the trust deed of the 

Diocese of Arundel & Brighton, its instrument of government, and seeks at all times to be a 

witness to Jesus Christ. 

 

As a Catholic school, the governors aim to provide a Catholic education for all pupils. At a 

Catholic school, Catholic doctrine and practice permeate every aspect of the school’s activity. 

The governors ask all parents/carers applying for a place to respect this ethos and its 

importance to the school community.   

 

The governing body is the admissions authority and has responsibility for admissions to this 

school and its Sixth Form, including setting the priority of admissions when the school is 

oversubscribed.  

 

This admission policy applies to admissions in the academic year 2018-2019. 

 

All students in Year 11, currently attending Cardinal Newman Catholic School, Hove will 

automatically be offered a place in Year 12. 

 

In September 2018, the governing body intends to admit a minimum of 10 external students 

and up to a maximum of 100, and after the admission of students with Statements of Special 

Educational Needs / Educational Health Care Plan (EHCP), where the college is named on the 

Statement.   

 

Visiting Newman College 

We encourage parents/carers and students to visit our college in order to find out more 

about how we work and the education that we offer. Parents/carers and students are 

welcome to arrange a visit by contacting the Senior Sixth Form Administrator. However, such 

visits do not form part of the process of deciding which students are to be offered a place at 

the college. 

 

Pupils with an Education Health and Care Plan (see note a.) 

The admission of pupils with an Education, Health and Care Plan is dealt with by a 

completely separate procedure.  Children with an Education, Health and Care Plan that 

names the school must be admitted. Where this takes place before the allocation of places 

under these arrangements, this will reduce the number of places available to other children. 

 

Oversubscription Criteria 

At any time where there are more external applications to the college than the number of 

places available, places will be offered according to the following order of priority:  

 

1. Looked After Children or previously Looked After Children (see note b.). 

2. Catholic Children (see note c.).  

3. Any other student. 
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Final Tiebreaker:     

Priority will be given to children living closest to the school determined by the shortest 

distance (see note d.). 

 

Application Procedure  

All students in Year 11, currently attending Cardinal Newman Catholic School, Hove will 

automatically be offered a place in Year 12. For external candidates application forms are 

available on our website and from Newman College and should be completed by the student 

and returned to the school by 15th January 2018. 

 

Students who wish to go on Level 3 courses would normally require at least 6 grade ‘C’ /9-5 

grades (in English and Mathematics) GCSEs. All other students will be offered places on Level 

2 Courses. When a course becomes full students will be offered an alternative, or placed on a 

waiting list until space on the course of their choice becomes available. 

 

If you need help making an application, please contact the Senior Sixth Form Administrator 

at Newman College (Telephone Number: 01273 234332 or email v.jones@cncs.co.uk). 

 

Letting you know the Decision 

If you want to accept the place allocated you must complete and return the Newman College 

Student Registration Form enclosed with the letter to the address on the form. The college 

will confirm by letter the student’s place and their induction process within two weeks of 

receiving the application. 

 

Waiting List 

If the college is oversubscribed, students who have not been offered a place at the school 

may ask to be placed on a waiting list. The waiting list will be operated using the same 

admissions criteria listed above. Placing a student’s name on the waiting list does not 

guarantee that a place will become available. This does not prevent parents from exercising 

their right to appeal against the decision not to offer a place.  The waiting list will be 

maintained for one term.  The waiting list will be ranked in line with the oversubscription 

criteria each time a student is added to the list. For the applications to go on the Waiting List 

the parent/carer should put their request in writing to the Senior Sixth Form Administrator, 

Newman College. 

 

[It should be noted that no matter how long a student’s name has been on the waiting list, 

his or her position on the list may change if the school adds a student’s name to the list, 

which has a higher priority according to the oversubscription criteria].  

 

Appeals 

If your child is not offered a place at Cardinal Newman Catholic School, you have the right to 

appeal against that decision to an Independent Appeal Panel (set up in accordance with 

sections 88 and 94 of the School Standards and Framework Act 1998). Appeals must be 

made in writing and must set out the reasons on which the appeal is made.  Appeals 

enquiries should be made to the Admissions Secretary at the school address. Appeals should 

be lodged with Brighton and Hove City Council www.brighton-hove.gov.uk and will be heard 

within 40 school days. The appeals system is operated independently from the school.  

Parents/carers have the right to make oral representations to the Appeal Panel. 

 

Late application appeals will be heard within 40 school days of the appeal being lodged. 

 

In-year applications will be heard within 30 school days of the appeal being lodged.  

 

In-Year Admissions 

Applications should be made directly to Newman College. If a place is available and there is 

no waiting list then the governing body will admit the student. If more applications are 

received than there are places available then applications will be ranked by the governing 

body in accordance with the oversubscription criteria listed above.   If a place cannot be 

offered at this time then you may ask us for the reasons and you will be informed of your 

right of appeal.  You will then be offered the opportunity of being placed on a waiting list.  

This waiting list will be maintained by the governing body in the order of the oversubscription 

criteria and not in the order in which the applications are received.   

mailto:v.jones@cncs.co.uk
http://www.brighton-hove.gov.uk/
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Names are removed from the list after one term in the academic year of admission. When a 

place becomes available the governing body will decide who is at the top of the list so that 

the local authority can inform the parent that the college is making an offer.  

 

Where a particular course is full, students may be offered an alternative, but must meet any 

academic requirement set out for each particular course. 

 

Giving us the wrong information 

If a Parent/Carer is found to have supplied false or incorrect information to gain a place at 

this college, the governing body reserves the right to withdraw any offer of a place even if 

the student has already started college.  An example of false or incorrect information would 

be the use of an address that is not the student’s normal residence. 

 

 

Notes (these form part of the admission arrangements): 

 

a. An ‘Education, Health and Care Plan’ is a plan made by the Local Authority under 

section 37 of the Children and Families Act 2014, specifying the special educational 

provision required for a child. 

 

b. A ‘Looked after child’ has the same meaning as in section 22(1) of the Children Act 

1989, and means any child who is (i) in the care of a local authority or (ii) being 

provided with accommodation by them in the exercise of their social services 

functions (e.g. children with foster parents) at the time of making application to the 

school. A ‘Previously looked after child’ is a child who was looked after but ceased 

to be so because he or she was adopted or became subject to a child arrangement 

order or special guardianship order.     

 

c. ‘Catholic’ means a member of a Church in full communion with the See of Rome.  

This includes the Latin Rite (Roman Catholics) and the Eastern Catholic Churches (see 

Appendix 3 of the Diocesan Admissions Guidance for a list of Churches in full 

communion with the See of Rome). This will normally be evidenced by a certificate of 

Baptism in a Catholic Church or a certificate of reception into the full communion of 

the Catholic Church. For the purposes of this policy, it includes a looked after child 

who is part of a Catholic family where a letter from a priest demonstrates that the 

child would have been baptised or received into the Church if it were not for their 

status as a looked after child (e.g. a looked after child in the process of adoption by a 

Catholic family).  

 

For a child to be treated as Catholic, evidence of baptism or reception into the Church 

will be required. In terms of an application to this school, a child will not be treated as 

Catholic if the date for baptism or the ceremony of acceptance into the Catholic 

Church is after the closing date for applications. Those who have difficulty obtaining 

written evidence of baptism should contact their parish priest who, after consulting 

with the Diocese, will decide how the question of baptism is to be resolved and how 

written evidence is to be produced in accordance with the laws of the Church.  

 

d. Distance: Distance will be measured in a straight line from the child’s home address 

to the nearest gate for pupils to use at the school using the Local Authority’s 

computerised measuring system.    

 

A child’s home address is considered to be a residential property that is the child’s 

only/main residence and not an address that is sometimes used due to certain 

domestic/special arrangements. The address must be the pupil’s home address that 

applies at the closing date for applications and which is either owned by the child’s 

parent, parents, or guardian OR leased or rented by the child’s parent, parents or 

guardian under a lease or written rental agreement. If parents live separately but 

share responsibility for the child, and the child lives at two different addresses during 

the week, the ‘home address’ will be regarded as the one at which the child sleeps for 

the majority of weekday nights. If two addresses are provided, the Local Authority 

will decide which address should be used as the main residence for the purpose of 

processing the application as they only accept one current address. Parents/carers 
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must notify the school about any address changes during the application deadlines to 

ensure all applications are treated in the same way. 

 

In some cases, applicants who live in the same block of flats may share the same 

address point. In such cases, applicants will be considered to be living equidistant 

from the school. In the unlikely event that any two or more children live equidistant 

from the school, and in all other ways have equal eligibility for a place, the names will 

be issued a number and drawn randomly to decide which child receives priority. This 

will be supervised by a person independent of the school. 

 

e. Parents/Carers: A parent/carer means all natural parents, any person who is not a 

parent but has parental responsibility for a child, and any person who has care of a 

child. 

 
 

 Proof of Address ie:   

 photocopy of your Child Benefit or tax credit statement, bank/building society 

statement or letter showing your name, your student’s name and your home 

address or 

 photocopy of your child’s medica card showing your home address or  

 letter from Social Services or the Housing Department confirming placement at your 

address 

Plus one of the following 

 Copy of a current Tenancy Agreement 

 solicitor’s letter confirming the date that contracts were exchanged and the 

proposed completion date if you are about to move house; you must have 

exchanged contracts or entered into a binding Tenancy Agreement by 24th January 

2018 

 copy of a recent utility bill for your home address showing usage 

 copy of your driving licence 

 letter from National Asylum Support Services (NASS) 

 

 
 

 
 

 
 
 

   
 
 
 
 
 
If you would like help with the admissions process/completing your form, please 
contact the Senior Sixth Form Administrator, Newman College directly on 
v.jones@cncs.co.uk.                            

 
 

 
 16th November 2016 

CHECKLIST: 

 Apply to the Sixth Form on the school’s Application Form by 15th 

January 2018. 

 Return the following to the Senior Sixth Form Administrator, 

Newman College by 15th January 2018: 

1. Application Form 

2. Photo copy of student’s Baptismal Certificate/Dedication 

(where applicable) 

3. Proof of Address 

 
 


